INTERVIEW QUESTIONS

Interview preparation is the key to interview success. Most interviews include a ‘Question and Answer’ section and it is important to consider the questions that may be asked.

1) Tell Me About Yourself

This question is often asked early in the interview and although superficially easy to answer can be a tricky one. 

Organise your thoughts clearly and summarise your experience.

Highlight specific achievements that will be relevant to the job in question. 

Be prepared to expand upon all areas including your spare time.

2) What is your weakness?

Design your answer so that your ‘weakness’ is in fact a positive characteristic e.g. insistence on perfection

3) Why do you want this job?

This is an opportunity for you to show you have done your homework and know something about the job you are applying for and the company you are hoping to work for. Try to link this in with your own experience, skills and achievements, and how you can add these skills to the job.

Remember the company website can be a useful information source. 

4) What problems did you encounter in doing your job?

What did you do about them?

Give an example of a problem that you recognised and solved, preferably one that saved the company the company money. The interviewer- is trying to reveal your weak points – don’t fall into the trap.

5) Why are you leaving your job?

Try to give positive reasons for leaving, and avoid mentioning negative reasons. 

Remember honesty is the best policy! Avoid criticising previous employers or voicing any bad feeling. If there were problems show that you can accept responsibility and learn from any mistakes and that it will not affect your future work. 

6) What’s been your biggest success at work?

Talk about your own achievements rather than how you helped others. Maybe you attained a difficult goal and describe how you handled meeting this goal.

7) Why did you choose this career path?

This is an important question if you are changing job type or sector. You have to convince the interviewer you are aware of the industry you are entering into and your place within it. Speak about any transferable skills you have picked up over the course of your career. Also speak about the aspects of the industry which interest you.

8) Where do you see yourself in five years time?

The employer will want to hire someone they can depend on and who has drive and a sense of purpose. Avoid choosing specific job titles you hope to achieve within this time instead focus on the skills and responsibilities you would like to take on over the five year period.

9) What is your current salary and how much are you expecting?

Do not imply you are earning more than you are as this is easily checked! Keep it realistic – find out the salary range for similar positions by looking at other job adverts.

Always include your whole package, i.e. car, bonus, healthcare, pension etc. 

10)
Do you have any questions?

Don’t ask about pay, hours, holiday etc at this stage. If you have prepared any questions first check whether they have already been covered before asking them, otherwise a simple, “no thank-you, you’ve told me everything I need to know,” will do.

GOOD LUCK

GOLDEN RULES

Preparation – know about the job and the company you are applying for.

Dress smartly – preferably a suit with polished shoes, and minimal jewellery. 

Allow plenty of time for your journey.

Shake you interviewer’s hand firmly.

Make eye contact – if two or more people are interviewing distribute your eye contact evenly between all present even if one interviewer remains relatively silent.

Speak in a strong, clear voice with confidence. Avoid talking in a monotonous voice.

Use positive and assertive phrases eg I am able to, I am capable of, I can,…but I’m willing to learn, I enjoy a challenge

Avoid negative phrases e.g. I think I can, I’ve been told that I can, I’m nervous, I’m not very good at.

Think about your body language. 

Remember sometimes actions speak louder than words. Walk with a positive and confident manner and avoid the following:

Rigid postures, staring or glaring, fidgety movements, biting nails, downcast eyes. While these may seem obvious, many people do these things through habit.

Remember most interviewers will formulate a decision about the interviewee within the first few minutes of meeting.

Always thank the interviewer for their time and ask when you will be hearing from them.

Always call Venture Careers if you are unable to attend an interview.

Always call Venture Careers after attending an interview to let us know how it went.

